
Philosophy Teaching Library:
Submissions Guide

Have you ever assigned a primary text to students only for them to get nothing out of it? Do
they get lost, or not have the background necessary to understand what they’ve read? Is it
impossible for them to productively interact with primary texts outside of class? If you
answered yes to any of these questions, The Philosophy Teaching Library is here to help.

The Philosophy Teaching Library is a collection of introductory primary texts. Instead of
leaving philosophical texts as impenetrable and incomprehensible, introductory primary texts
facilitate student understanding via textual commentary, illustrative examples, and detailed
argument breakdowns. Each piece allows students to develop their philosophical
understanding along with their ability to grapple with further primary texts.

This is where you come in. The advantages of using introductory primary texts are clear, and
many philosophy instructors are looking to integrate them into their course syllabi. Our library
of texts is limited though, so we need your contributions to grow our collection. We know what
our instructors want – now we just need to deliver.

Below you’ll find a comprehensive walkthrough of how to create an introductory primary text.
We provide detailed guides for each element that show you how to write and format the piece
before we publish it in its final digital form. You can find a checklist at the beginning of this
document to help you ensure that your piece is ready for submission.

Philosophy is not just for the ivory tower, but for thinking about how to lead good lives. Thank
you for all the work you are doing to help students begin their philosophical journeys.

The Philosophy Teaching Library Team
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Quality Checklist (before you submit)
Are the selections from the primary text 2,500 words long or less?

Is the entire piece less than 5,000 words long?

Have you noted the word counts for the primary text and the entire piece at the top of your submission?

Does your piece have the following sections? Warm-Up, Introduction, Key Concepts, Summary, Want to
Learn More?, and Acknowledgments?

Does the Introduction a) give information about the author, (b) give the title of the primary text that
you’ll be using, (c) a link to that primary text and (d) any background information necessary to
understand the essay?

Does the Key Concepts section list 3-5 key terms with definitions?

Are the key concepts in boldwhen they first appear in the text?

Is there a Pop-Up associated with each Key Concept?

Are there at least 5 elements of spice throughout the piece? These can include Argument Breakdowns,
Connections, Thought Experiments, Main Ideas, Objections, Videos, Polls, Legendary Quotes, and Do It
Yourself!
Is there only one element of spice associated with each section of primary text? I.e. Each chunk of primary
text should only have one of Argument Breakdowns, Connections, Thought Experiments, Main Ideas,
Objections, Videos, Polls, Legendary Quotes, and Do It Yourself!. This excludes Pop-Ups, as each section
can have as many Pop-Ups as necessary
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Where to Begin
Examples
What will your final product look like? Below, you will find examples both of what your final
Microsoft Word submission will look like along with what that samematerial will look like as
part of the Philosophy Teaching Library. It will be helpful to continue to refer back to these as
you are

● Aristotle’s Nicomachean Ethics, Book 1 (Google Doc) (Digital)
● Doubt Everything: Descartes’Meditations on First Philosophy, Meditation 1 (Google

Doc)(Digital)

Locate a Version of Your Primary Text in the Public Domain
Tomaximize accessibility, The Philosophy Teaching Library is an open educational resource.
In order to make this possible, the primary texts used in the library are found in the public
domain.

There are many different ways to find primary texts that are in the public domain:
(1) One helpful resource is Toronto Metropolitan University’s Public Domain Core

Collection. Our translation of Descartes’ First Meditation is a part of this collection.
(2) Another possibility is the Internet Classics Archive, as all of their material is part of the

public domain.
(3) Older translations enter the public domain when their copyrights expire. For rules on

when copyrights expire, see the Wikipedia page on copyright and public domain laws.

Create the “Excerpts Version” of Your Text
Introductory Primary texts contain less than 2,500 words from the original primary text. This
does not include your commentary. Once your piece includes commentary, it can contain up to
5,000 words. At the top of your submission, you should not the word count both for the
primary text and for the piece as a whole.

Perhaps your entire primary text contains less than 2,500 words, but in most cases, some of
the text will need to be omitted. In order to decide what to cut and what to keep, it may be
helpful to consider the following questions:

● What passages give a helpful overview of the work as a whole?
● What passages make the essential points/contain the key concepts of the passage?
● What passages are most attention-grabbing or controversial?

Even if the text is less than 2,500 words, do not feel the need to keep everything. The point of
an introductory primary text is to emphasize passages that are most relevant to the key
concepts and ideas of the text.
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Make a Title
Your title will be composed of two elements, an attention-grabbing phrase or question and
then a subtitle that says what primary text you will be drawing from. As you have already seen,
possible examples include the following:

● The Good Life and How to Live It: Aristotle’s Nicomachean Ethics, Book 1
● Doubt Everything: Rene Descartes’Meditations on First Philosophy, Meditation I

Write the Warm-Up
Warm-Ups are intended to be engaging, interactive hooks into the primary text, designed to
get the readers thinking about the main ideas of the reading. Below, we have broken down the
key steps to writing a strongWarm-Up. For examples,see the previously mentionedmodel
primary texts here and here.

1. Begin with the heading “Warm-Up:” and then provide an attention-grabbing question
or phrase to complete the title of the warm-up

2. Create a brief and exciting lead-in to your reading. This may take the form of
a. A thought experiment or moral puzzle
b. A connection to a current or historical event
c. A short video that poses a thought provoking question or scenario
d. An example and explanation of the type of argument going on in this reading

(i.e. Argument by Cases, Reductio, Genealogy, etc.)
3. Warm-Ups should not primarily focus on content from the primary text. All that will

come later!

Write the Introduction
After the Warm-Up, the introduction will serve to bring the student into the reading before
they officially jump into the text. You’ll write a brief 1-3 paragraphs setting the stage for the
rest of the essay. Your introduction should include the following:

1. Begin with the heading “Introduction”
2. Provide some details about the author of the primary text, including when they lived

and died. Potentially relevant details include:
a. Where did they live, and what events were happening immediately before and

during their lifetimes?
b. What tradition did they write from or follow, and what are its core tenets?
c. Any fun facts about their life?

3. Next, give some context for the reading. What are some of the author's key ideas? How
did their contemporaries influence them and/or how did the author leave an imprint on
the world? How does the reading connect with the author’s larger body of work?

4. Provide a link to the full original text in the public domain
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Identify Key Concepts
Key concepts are terms or phrases that are essential, iconic, or directly associated with the
essay’s topic (for instance, the Greatest Happiness Principle for a piece on John Stuart Mill, or
Pragmatism in a piece onWilliam James); in other words, they’re the words that are necessary
to understand the topic well.

1. Create the heading “Key Concepts”
2. List 3-5 key concepts in a bullet-pointed list.
3. Provide an explanation or definition of each key concept.
4. As you write your piece, the first time you discuss a key concept, you should always

display that same definition using a Pop-Up.

A Note on References
You do not need to use a large number of references in your Philosophy Teaching Library piece.
We want your commentary to be mainly your own commentary on the text. If you do use a
reference, though, you should use an in-text citation with a hyperlink to the cited text.
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The Sections
Divide the Text into Sections
Next, you will need to break up the primary text into manageable chunks.

1. Locate the places in the text where there is a natural transition
2. Add horizontal lines between the sections
3. Pare down the sections, eliminating any unnecessary text. Wherever you skip text be

sure to add an ellipsis [...]
4. Label the sections of text. For example, the first section of Descartes’ Meditations is

labeled “Meditation 1, Paragraphs 1-2”, and the first section of Aristotle Nicomachean
Ethics is labeled “Book 1.1-2”

5. Create a title for each section related to its main point
a. In the Apology, Socrates’s argument about not fearing death could be titled “Do

not Fear Death”, “Fearing Death is Irrational”, “Who's Afraid of Death?”
b. These titles will be separated from the text labels by your commentary
c. Don’t be afraid to employ some comedic relief!

Craft Your Commentary
Now you’re ready for the most important part of introductory primary texts: The commentary!

1. Before every excerpt from the original text, there should be a note transitioning from
the previous section and explaining the main ideas of the excerpt.

2. Use “Spice It Up” elements that correspond to what the section is trying to accomplish.
Is the section…

a. Laying out an argument? Compose an argument breakdown. Point out an objection.
Or offer a thought experiment.

b. Providing background context? Highlight a main idea.
c. Describing an example?Make a connection. Or find a video.

3. You don’t need all the commentary elements in your digital essay
○ The commentary you use depends on the particular context of your reading
○ Feel free to reference the examples at the beginning of this manual for how to

use each type of commentary.
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Spice It Up
Introductory Primary Texts work well when they are engaging to read rather than just blocks
of text. Here are several ways you can spice up your text. As a rule of thumb, aim for at least 10
elements of “spice” throughout the piece (this number includes Pop-ups, which you should
include for each of your key concepts)

Insert Pop-Ups
Pop-ups allow you to expand upon key concepts and ideas in a way that doesn’t distract from
the main point or clutter the piece. Below are guidelines for using pop-ups in your piece.

1. Whenever you introduce a Key Concept, you should have a Pop-Up with its definition
2. Pop-ups can contain more than just necessary information - it can also be a humorous

analogy or fun fact.
3. Formatting: In order to insert a Pop-Up into your word document, highlight the text

that should trigger the Pop-up, create a comment, and type the Pop-Up text

Microsoft Word Example:

Website Example:

1. When the bold text is clicked, Pop-Up will be displayed
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Argument Breakdowns
Argument breakdowns help convey the main points of the original text by breaking down the
author’s position into clear, logical parts. Below are some general guidelines for constructing
the argument breakdown.

1. Before diving into the argument breakdown, youmay need a recap of the author’s main
point as a lead-in to begin the section

a. Example: “Plato seems to cross a lot of philosophical ground in this section,
jumping from individual culpability to community-level standards. Let’s break
it down.”

2. Recreate the argument in premise-conclusion form.
a. Each Premise and the Conclusion should be in bold.
b. There should be an explanation for each premise after the argument
c. Feel free to any additional observations after the argument breakdown, but

these are not necessary

Here is what an Argument Breakdownmight look like, first in your submitted word document,
and then later in its final digital form:

Microsoft Word Example:
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Website Example:
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Make a Connection
Connections are exactly what they sound like - they link the main points of the text to broader
ideas. What’s an example of living out Kantian ethics in real life? How does Karl Marx relate to
MaxWeber? Connections assist a student in understanding the broader implications of the
text.

Here is what Making a Connectionmight look like, first in your submitted word document, and
then later in its final digital form:

Microsoft Word Example:

Website Example:
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Thought Experiment
Thought experiments are a hallmark of philosophy. From the trolley problem to the veil of
ignorance, thought experiments are a creative way to strengthen an introductory primary text
and introduce students to other parts of philosophy as well. Like Making a Connection, a
thought experiment can be conveyed in multiple ways (video, original text, etc.)

Here is what a Thought Experiment might look like, first in your submitted word document,
and then later in its final digital form:

Microsoft Word Example:

Website Example:
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Main Idea
Main Idea commentaries do exactly what they sound like - explain a main idea. Here, you’re
able to focus an entire section on one particular idea to help explain a key part of the digital
essay. This type of commentary can be used for multiple purposes:

1. One way to use the Main Idea commentary is to briefly cover what the author discusses
at length in a non-central passage so that that text can be cut out of the introductory
primary text.

2. Other times, the author’s key point isn’t clear, and needs to be explained a bit. In either
scenario, the main idea element is your solution.

Here is what a Main Idea might look like, first in your submitted word document, and then
later in its final digital form:

Microsoft Word Example:

Website Example:
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Propose an Objection
Depending on the content of your primary text, youmight want to highlight or propose some
objections to the position expressed, either an objection from the original text itself, from
another philosopher, or from you! Objections are a great way to demonstrate opposing
viewpoints on a topic to readers and even spark insightful discussions. Below are some
guidelines for incorporating objections into your digital essay.

1. Objections are not always necessary. You should only use an objection if it helps the
reader understand the text better and is necessary to have an informed discussion on
the topic

a. i.e., A digital essay on the problem of evil might be more helpful if it mentions
popular theodicies like the free will defense

2. You can use a multitude of ways to demonstrate your objection (video, the original text,
text from another author, your own writing, etc.)

3. If you’d like, you can include how the author of the original text, or the position the
author represents, might respond to the objections. This is especially recommended if
the author addresses them in the original text.

Here is what an Objectionmight look like, first in your submitted word document, and then
later in its final digital form:

[Example coming soon!]
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Show a Video
Videos are a great way to depict and explain different parts of the digital essay. The Internet is
full of video resources on a wide array of philosophical topics. For your digital essay, a video
should either break down part of the primary text or elaborate on its main ideas.

To find videos for your digital essay, consult the following resources:
● Philosophy CrashCourse, School of Life, Philosophy as a Way of Life, or, just do a

YouTube search!

Before inserting the video, provide some information about its content, noting any particular
ideas readers should pay attention to. If needed, note sensitive content, important timestamps,
a particular range of minutes to watch, etc.

Microsoft Word Example:

Website Example:

15
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Quotable
If your reading contains an important philosophy quote, it needs to stand out.

Here is what an Legendary Quote might look like, first in your submitted word document, and
then later in its final digital form:

[Example coming soon!]

16



Polls
Polls introduce some interaction with the primary text and the intellectual community reading
the essay. Students will not only see how they answered, but how everyone else answered as
well!

Here is what a Poll might look like, first in your submitted word document, and then later in its
final digital form:

Microsoft Word Example:

Website Example:
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Do it Yourself!
Wewant students engaging with the readings with their lives, not just their minds. Do it
Yourself! challenges are ways students can live out the philosophy described in the text. These
can be anything from “Keep a detailed journal of how you spend eachminute of your day
today” to “Eat vegan for a weekend.” To use this element, describe 1-2 ways the reader could
live the philosophy they just read. Be concise, but descriptive enough to explain how they
should complete the challenge.

Here is what a Do It Yourself! might look like, first in your submitted word document, and then
later in its final digital form:

Microsoft Word Example:

Website Example:
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Ending Your Introductory Primary Text
To end your digital essay, you should (1) write a concluding summary, (2) add one last bit of
spice, (3) encourage further reading, and (4) acknowledge your primary text.

Conclude with a Summary
1. Begin a new section titled ‘Summary’
2. Summarize the main ideas found in the passage, including the author’s conclusion.
3. If there are important connections between what the author argues here and what they

argue later in the primary text or in their larger corpus, feel free to make these
connections

Add One Last Bit of Spice
1. Choose a final commentary element from the “Spice It Up” section to follow your

summary
2. This can be a good place to add a Video, a Do It Yourself! Challenge, Make a Connection,

or include a Poll

Encourage Further Reading
Help promote philosophy literacy by providing an easy route to more knowledge for students
interested in readingmore.

1. Begin a new section titled ‘Want to Learn More?’
2. Compose a short paragraph that invites readers to explore more of that author of the

primary or works with a similar theme, including links to make these works easier to
find.

Acknowledgments
Acknowledge the public domain primary text you used at the very end of your piece:
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